
1. Click on “Choose File” 
to begin uploading 
attachments

NOTE: You may upload up to 
500 MB of files. A single file 
cannot exceed 100 MB.



2. Hold down Ctrl key 
and select the files you 
wish to upload

3. Once you’ve selected 
your files, click “Open”



4. You should now see 
the number of files you 
uploaded

5. If everything looks 
right to you, go ahead 
and submit!


